Enpl oyee B hi cs Quide to
Hol i day and Soci al Events

Bvery year beforethestart of the

hol i day season, t he Depart nent B hi cs
G ficerecel ves anuner of questions
f romenpl oyees and t hei r busi ness
clientsontherul esthat govern

enpl oyee participati onat hol i day and
soci d everts. Inanticipationof this
year’ sinquiries, theQficedffersthis
gui de t o answer sone frequent | y asked
questi ons.

Hol i day Decor at i ons

The Gonptrol | er General rul edt hat
Execut i ve br anch agenci es nay expend
appropri atedfunds for reasonabl e
seasonal decorations. Bxpendituresfor
seasonal decorationswthinthe
Departnent arelimtedtothosefor use

inthemainentrancestothe Departnent’s
bui | di ngs, or the Departnental work areas
that arel easedinprivatel y onned

bui | di ngs. Expendi t ures ar e not

aut hori zedfor decoratingpri vat e areas or
areaswherethebenefit isprinarilyfor the
enpl oyees i nthat area.

Decor ati ons shoul dnot bereligiousin
nat ur e, and shoul d not endor se any
particda reigoushdief.

Al cohol

; . P
The use of al coholi ¢ t_;ﬂb h
beveragesinU S &4 _f; .
Governnent bui l dingsis
general | y prohi bited. However, G3Ahas
del egated t ot he head of each agency t he
authoritytowa vethisprohibitiontoserve
itsneeds. Accordingly, theauthorityto
permt t heuse of al cohol i nthe Min
Interior or theSouthlnterior bui | di ngs
restswththeNational Busi ness Genter
(NBQ. dfices hostingan upcom ng
functionwthadesiretoserveal coholic
beverages i nthose bui | di ngs nust cal | the
NBC(208- 7182) f or approval .

Accept ance of A fts
Gftsframu sideaonesti csaurces.

General |y, enpl oyees nay not solicit or
accept agift fromaprohi bitedsource. A

“prohi bi tedsource” for thenost part, isa
personor organi zati onthat has or plansto
have busi ness deal i ngsw ththe
Departnent. However, regul ati ons do
provi de an excepti onwhi ch al | ows

enpl oyeestoaccept giftsval uedat upto
$20 (per occasi on) froma prohi bited
sourceaslongasthetotal val ueof the

gi ftsdonot exceed $50i nacal endar from
the sane source. There are anunber of
ot her exceptionstothisrestriction. Refer
to 5 CGFR2635. 204.

G [t s Bt veen Gl oyees.
General |y, anenpl oyeeis
prohi bi tedfromdonati ngto,
o saicitingcontributionsfor
agft toandfficia supervi-
sor, or fromacceptingagift
f roman enpl oyee recei vi ng
| ess pay t han hi nsel f
o hersdf.

Ther e ar e except i ons
tothisrue, especidly
when t he t wo

enpl oyees arenot i n
asupervi sor -
subordinaterel ati on
shi p; andwhenthereisa
per sonal rel ati onshi p betweenthetwo
enpl oyeesthat woul dj ustifythegift.

Ancther exceptiontothisrestrictional | ovs
enpl oyeestogi vethei r supervisor agift to
cel ebrat e ani nfrequent occasi on such as

thebirthof achild, retirenent, etc.
The gi ft shoul d have a nar ket val ue
not toexceed $10. This exceptionis
based on t he provi si on under 5 CFR
2635. 304.

Gfts fromForel gn Gvermert s.

If agiftisofferedfroma conponent
of aforei gngovernnent, the enpl oyee
nay personal | y accept thegiftifits

nar ket val ueis$2600or less. If the
nar ket val ue of the gi ft exceeds $260,
t he enpl oyee nay accept the gi ft on
behal f of thelhited S ates.

N RYusa Gft Acceatace Rl icy.
Al Departnent enpl oyees nay
accept gifts offeredtothemby
representatives of I ndianTribes,
A aska Nat i ve O gani zati ons,

I nsul ar and f or ei gn gover nnent s
when refusal to accept such gifts
woul d be | i kel y t o cause of f ense
or entarrassnent or ot herw se
adversdy affect relationswththe
Lhited Sates.

I nsuch cases, giftsthat have a
nar ket val ue that exceed the
dol | ar threshol d ($20 for donestic
gftsand$260far fareigngfts) for

per sonal accept ance shal | be deposi ted
wththe bureau property of ficer.



SolicitingQntributi ons

Enpl oyees may sol i cit vol untary
contri buti ons of nomnal anount s
fromf el | owenpl oyees on an occa-
sional basisfor itens suchas food
and ref reshnent s t o be shar ed
anong enpl oyees. It isinportant to
notethat acontributionisnot
voluntaryunlessit isnadein

an anount det er m ned by
thecontributing

enpl oyee. Regul ations
al sorequi re ast at enent

t hat an enpl oyee nay
choosetocontri bute
less, oot a dl, to
acconpany any

request for contributi ons.

Hol i day Car ds

Lhl ess aut hori zed by st at ut e or

regul ati on, thepurchase, printing
and del i very of hol i day car ds nay
not be done at t he Governnent’ s
expense. Thedistributionof holiday
cards has | ong been consi deredt o
be apersonal rather thananoffici al
function. Accordingly, holiday cards
nay not be sent i n Gver nrent
franked or penal ty nai | envel opes.

Busi ness Rel at ed Parti es and Rel at ed
Events

Enpl oyees nay accept invitationsto

partiesor rel atedeventsthat are

sponsored by aprohi bitedsourceif: (1)

they havet he approval of thel r supervi sor;

and (2) thegift of food, beverage, and

ent ertai nnent does not exceed $20i n

val ue for each event and no nor e t han

$50intotal fromthesanesourcefor the
cal endar year.

Enpl oyees nay al so accept invitations
tow del y attended hol i day events, wth
prior supervisory approval , whenit has
been det er mned t hat t he enpl oyee’ s
attendanceat theevent wll beinthe
i nterest of theDepartnent becauseit will
further enhancethe Departnent’ s
pr ogr ans and oper at i ons.

Qupervi sory approval toattendtheevent is

docunent ed on For mDl - 1958.

Super vi sor s asked t 0 appr ove an

enpl oyee’ s For mO - 1958 ar e advi sed t hat
t he enpl oyee’ s accept ance of free
attendancetoaw del y at t ended event
shoul dnot begrantedif thedonor isa
per sonor organi zationother thanthe
sponsor of the event andt he val ue of the
gi ft of freeattendance exceeds $250 and
fewer t han 100 peopl e are expected t o
attendtheevent.

Form Dl - 1958 may be downl oaded f rom

theDepartnent Ehics GficeVebSte
a:
wan doi . gov/ et hi cs/ et hi cs. ht nh

Itisinportant tonotethat this

ref er ence shoul d onl y be used as a
guide. Ifyouwouldliketoobtain
norei nfornationonthe provi si ons
coveredinthi sguide, gototheweb
Si t e addr ess st at ed above or cont act
your servi ci nget hi cs counsel or.
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